Friday 

August  1,  1980 


Part  III 

Federal  Emergency 
Management  Agency 

Privacy  Act  of  1974;  Proposed  Access 
Regulations  and  Revised  Systems  of 
Records 


51426 


Federal  Register  /  Vol.  45,  No.  150  /  Friday,  August  1, 1980  /  Proposed  Rules 


FEDERAL  EMERGENCY 
MANAGEMENT  AGENCY 

44  CFR  Part  6 

Proposed  Notice  of  Rules  Exempting 
Systems  of  Records  From  Certain 
Requirements  of  the  Privacy  Act  of 
1974  and  Proposed  Section  to  FEMA 
Privacy  Act  Regulations  Covering 
Exemptions  Under  the  Privacy  Act  of 
1974 

agency:  Federal  Emergency 
Management  Agency. 

ACTION:  Notice  of  proposed  rulemaking. 


summary:  Pursuant  to  the  requirements 
of  the  Privacy  Act  of  1974,  5  U.S.C.  552a, 
the  Federal  Emergency  Management 
Agency,  hereby  gives  notice  of  proposed 
rulemaking  exempting  certain  systems 
of  records  under  subsections  (j)  and  (k) 
of  the  Privacy  Act.  The  systems  are 
proposed  to  be  exempted  to  maintain 
confidentiality  of  data  obtained  from 
various  sources  which  are  investigative 
in  nature  and  are  used  for  law 
enforcement  purposes.  It  is  also 
proposed  to  exempt  records  in  any  of 
the  systems  of  records  maintained  by 
FEMA  which  contain  any  information 
properly  classiHed  under  Executive 
Order  12065  or  subsequent  Executive 
Orders  and  which  are  required  by  the 
Executive  Order  to  be  kept  secret  in  the 
national  defense  or  foreign  policy. 

DATE:  Comment  date:  Any  interested 
parties  may  submit  written  comments 
regarding  Aese  proposals.  To  be 
considered,  comments  must  be  received 
on  or  before  September  2, 1980. 
address:  Address  comments  to  the 
Rules  Docket  Clerk,  Federal  Emergency 
Management  Agency,  (Room  801),  1725 1 
Street,  N.W.,  Washington,  D.C.  20472. 
Comments  received  will  be  available  for 
public  inspection  at  the  above  address 
from  9  a.m.  to  4  p.m.,  Monday  through 
Friday. 

FOR  FURTHER  INFORMATION  CONTACT: 

Linda  M.  Hartford,  Office  of  Public 
Affairs.  (202)  634-6772, 

SUPPLEMENTARY  INFORMATION: 
Reorganization  Plan  No.  3  of  1978 
established  the  Federal  Emergency 
Management  Agency.  The  plan  was 
activated  effective  April  1, 1979,  by 
Executive  Order  12127  ‘‘Federal 
Emergency  Management  Agency,"  44  FR 


19367.  The  plan.  Executive  Order  12127, 
and  Executive  Order  12148  ‘‘Federal 
Emergency  Management  Agency," 
effective  July  15, 1979,  44  FR  43239, 
together  transferred  to  the  new  agency 
functions  of  five  existing  agencies  in 
four  departments  of  parent  agencies. 
Because  the  records  were  transferred  to 
the  Federal  Emergency  Management 
Agency,  it  is  necessary  for  us  to  now 
exempt  these  systems  under  FEMA 
regulations  rather  than  the  predecessor  . 
departments’  of  parent  agencies’ 
regulations.  The  systems  were  all 
existing  exempt  systems  of  records  prior 
to  the  creation  of  FEMA. 

In  accordance  with  the  above,  a  new 
section  under  ‘‘Subpart  G — ^Exempt 
Systems  of  Records”  of  FEMA’s  Mvacy 
Act  Regulations,  44  CFR  Part  6  (44  FR 
50292  et  seq.,  45  FR  17152  et  seq.)  will  be 
added  as  follows: 

Subpart  G— Exempt  Systems  of  Records 

Sec. 

6.86  General  exemptions. 

6.87  Specific  exemptions. 

Subpart  G— Exempt  Systems  of 
Records 

§  6.86  General  exemptions. 

(a)  Whenever  the  Director,  Federal 
Emergency  Management  Agency, 
determines  it  to  be  necessary  and 
proper,  with  respect  to  any  system  of 
records  maintained  by  the  Federal 
Emergency  Management  Agency,  to 
exercise  the  right  to  promulgate  rules  to 
exempt  such  systems  in  accordance 
with  the  provisions  of  5  U.S.C.  552a  (j) 
and  (k),  each  specific  exemption, 
including  the  parts  of  each  system  to  be 
exempted,  the  provisions  of  the  Act  from 
which  they  are  exempted,  and  the 
justification  for  each  exemption  shall  be 
published  in  the  Federal  Register  as  part 
of  FEMA’s  Notice  of  Systems  of 
Records. 

(b)  Exempt  under  5  U.S.C.  552a(j)(2) 
from  the  requirements  of  5  U.S.C.  552a(c) 
(3)  and  (4),  (d),  (e)  (1),  (2).  (3).  (e)(4)  (C). 
(H),  and  (I),  (e)  (5)  and  (8)  (f)  and  (g)  of 
the  Privacy  Act. 

{l)Exempt  systems.  The  following 
systems  of  records,  which  contain 
information  of  the  type  described  in  5 
U.S.C.  552(j)(2),  shall  be  exempt  from  the 
provisions  of  5  U.S.C.  552a  listed  in 
paragraph  (b)  of  this  section. 


General  Investigative  Files  (FEMA/ 
IG-2) — Limited  Access 
(2)  Reasons  for  exemptions,  (i)  5 
U.S.C.  552a  (e)(4)(G)  and  (f)(1)  enable 
individuals  to  be  notified  whether  a 
system  of  records  contains  records 
pertaining  to  them.  The  Federal 
Emergency  Management  Agency 
believes  that  application  of  these 
provisions  to  the  above-listed  system  of 
records  would  give  individuals  an 
opportunity  to  learn  whether  they  are  of 
record  either  as  suspects  or  as  subjects 
of  a  criminal  investigation;  this  would 
compromise  the  ability  of  the  Federal 
Emergency  Management  Agency  to 
complete  investigations  and  identify  or 
detect  violators  of  laws  administered  by 
the  Federal  Emergency  Management 
Agency  or  other  Federal  agencies. 
Individuals  would  be  able  (A)  to  take 
steps  to  avoid  detection,  (B)  to  inform 
co-conspirators  of  the  fact  that  an 
investigation  is  being  conducted,  (C)  to 
learn  the  nature  of  the  investigation  to 
which  they  are  being  subjected,  (D)  to 
learn  the  type  of  surveillance  being 
utilized,  (E)  to  learn  whether  they  are 
only  suspects  or  identified  law  violators, 
(F)  to  continue  to  resume  their  illegal 
conduct  without  fear  of  detection  upon 
learning  that  they  are  not  in  a  particular 
system  of  records,  and  (G)  to  destroy 
evidence  needed  to  prove  the  violation. 

(ii)  5  U.S.C.  552a  (d)(1),  (e)(4)(H)  and 
(f)  (2),  (3)  and  (5)  enable  individuals  to 
gain  access  to  records  pertaining  to 
them.  The  Federal  Emergency 
Management  Agency  believes  that 
application  of  these  provisions  to  the 
above-listed  system  of  records  would 
compromise  its  ability  to  complete  or 
continue  criminal  investigations  and  to 
detect  or  identify  violators  of  laws 
administered  by  the  Federal  Emergency 
Management  Agency  or  other  federal 
agencies.  Permitting  access  to  records 
contained  in  the  above-listed  system  of 
records  would  provide  individuals  with 
significant  information  concerning  the 
nature  of  the  investigation,  and  this 
could  enable  them  to  avoid  detection  or 
apprehension  in  the  following  ways;  (A) 
By  discovering  the  collection  of  facts 
which  would  form  the  basis  for  their 
arrest,  (B)  by  enabling  them  to  destroy 
evidence  of  criminal  conduct  which 
would  form  the  basis  for  their  arrest, 
and  (C)  by  learning  that  the  criminal 
investigators  had  reason  to  believe  that 
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a  crime  was  about  to  be  committed,  they 
could  delay  the  commission  of  the  crime 
or  change  the  scene  of  the  crime  to  a 
location  which  might  not  be  under 
surveillance.  Granting  access  to  on¬ 
going  or  closed  investigative  files  would 
also  reveal  investigative  techniques  and 
procedures,  the  knowledge  of  which 
could  enable  individuals  planning 
criminal  activity  to  structure  their  futme 
operations  in  such  a  way  as  to  avoid 
detection  or  apprehension,  thereby 
neutralizing  law  enforcement  officers’ 
established  investigative  tools  and 
procedures.  Further,  granting  access  to 
investigative  files  and  records  could 
disclose  the  identity  of  confidential 
sources  and  other  informers  and  the 
nature  of  the  information  which  they 
supplied,  thereby  endangering  the  life  or 
physical  safety  of  those  sources  of 
information  by  exposing  them  to 
possible  reprisals  for  having  provided 
information  relating  to  the  criminal 
activities  of  those  individuals  who  are 
the  subjects  of  the  investigative  files  and 
records;  confidential  sources  and  other 
informers  might  refuse  to  provide 
criminal  investigators  with  valuable 
information  if  they  could  not  be  secure 
in  the  knowledge  that  their  identities 
would  not  be  revealed  through 
disclosure  of  either  their  names  or  the 
nature  of  the  information  they  supplied, 
and  this  would  seriously  impair  the 
ability  of  the  Federal  Emergency 
Management  Agency  to  carry  out  its 
mandate  to  enforce  criminal  and  related 
laws.  Additionally,  providing  access  to 
records  contained  in  the  above-listed 
system  of  records  could  reveal  the 
identities  of  imdercover  law 
enforcement  personnel  who  compiled 
information  regarding  individual’s 
criminal  activities,  thereby  endangering 
the  life  or  physical  safety  of  those 
undercover  personnel  or  their  families 
by  exposing  them  to  possible  reprisals. 

(iii)  5  U.S.C.  552a(d)  (2),  (3)  and  (4), 
(c)(4)(H)  and  (f)(4),  which  are  dependent 
upon  access  having  been  granted  to 
records  pursuant  to  the  provisions  cited 
in  paragraph  (b)(ii)  of  this  section, 
enable  individuals  to  contest  (seek 
amendment  to)  the  content  of  records 
contained  in  a  system  of  records  and 
require  an  agency  to  note  an  amended 
record  and  to  provide  a  copy  of  an 
individual's  statement  (of  disagreement 
with  the  agency’s  refusal  to  amend  a 
record)  to  persons  or  other  agencies  to 
whom  the  record  has  been  disclosed. 

The  Federal  Emergency  Management 
Agency  believes  that  the  reasons  set 
forth  in  paragraph  (b)(ii)  of  this  section 
are  equally  applicable  to  this  paragraph 
and,  accordingly,  those  reasons  are 
hereby  incorporated  herein  by  reference. 


(iv)  5  U.S.C.  552a(c)(3)  requires  that  an 
agency  make  accoimtings  of  disclosures 
of  records  available  to  individuals 
named  in  the  records  at  their  request; 
such  accoimtings  must  state  the  date, 
nature  and  purpose  of  each  disclosure  of 
a  record  and  the  name  and  address  of 
the  recipient.  The  Federal  Emergency 
Management  Agency  believes  that 
application  of  this  provision  to  the 
above-listed  system  of  records  would 
impair  the  ability  of  other  law 
enforcement  agencies  to  make  effective 
use  of  information  provided  by  the 
Federal  Emergency  Management 
Agency  in  coimection  with  the 
investigation,  detection  and 
apprehension  of  violators  of  the  criminal 
laws  enforced  by  those  other  law 
enforcement  agencies.  Making 
accountings  of  disclosure  available  to 
violators  or  possible  violators  would 
alert  those  individuals  to  the  fact  that 
another  agency  is  conducting  an 
investigation  into  their  criminal 
activities,  and  this  could  reveal  the 
geographic  location  of  the  other 
agency’s  investigation,  the  nature  and 
purpose  of  that  investigation,  and  the 
dates  on  which  that  investigation  was 
active.  Violators  possessing  such 
knowledge  would  thereby  be  able  to 
take  appropriate  measures  to  avoid 
detection  or  apprehension  by  altering 
their  operations,  by  transferring  their 
criminal  activities  to  other  geographic 
areas  or  by  destroying  or  concealing 
evidence  which  would  form  the  basis  for 
their  arrest.  In  addition,  providing 
violators  with  accountings  of  disclosure 
would  alert  those  individuals  to  the  fact 
that  the  Federal  Emergency 
Management  Agency  has  information 
regarding  their  criminal  activities  and 
could  inform  those  individuals  of  the 
general  nature  of  that  information;  this, 
in  turn,  would  afford  those  individuals  a 
better  opportunity  to  take  appropriate 
steps  to  avoid  detection  or  apprehension 
for  violations  of  criminal  and  related 
laws. 

(v)  5  U.S.C.  552a(c)(4)  requires  that  an 
agency  inform  any  person  or  other 
agency  about-any  correction  or  notation 
of  dispute  made  by  the  agency  in 
accordance  with  5  U.S.C.  552a(d)  of  any 
record  that  has  been  disclosed  to  the 
person  or  agency  if  an  accounting  of  the 
disclosure  was  made.  Since  this 
provision  is  dependent  on  an 
individual’s  having  been  provided  an 
opportunity  to  contest  (seek  amendment 
to)  records  pertaining  to  him/her,  and 
since  the  aboved-listed  system  of 
records  is  proposed  to  be  exempt  from 
those  provisions  of  5  U.S.C.  552a  relating 
to  amendments  of  records  as  indicated 
in  paragraph  (b)(iii)  of  this  section,  the 


Federal  Emergency  Management 
Agency  believes  that  this  provision 
should  not  be  applicable  to  the  above 
system  of  records. 

(vi)  5  U.S.C.  552a(e)(4)(I)  requires  that 
an  agency  publish  a  public  notice  listing 
the  categories  of  sources  for  information 
contained  in  a  system  of  records.  The 
categories  of  sources  of  this  system  of 
records  have  been  published  in  the 
Federal  Register  in  broad  generic  terms 
in  the  belief  that  this  is  all  that 
subsection  (e)(4)(I)  of  the  Act  requires. 

In  the  event,  however,  that  this 
subsection  should  be  interpreted  to 
require  more  detail  as  to  the  identity  of 
sources  of  the  records  in  this  system, 
exemption  from  this  provision  is 
necessary  in  order  to  protect  the 
conndentiality  of  the  sources  of  criminal 
and  other  law  enforcement  information. 
Such  exemption  is  further  necessary  to 
protect  the  privacy  and  physical  safety 
of  witnesses  and  informants. 

(vii)  5  U.S.C.  552a(e)(l)  requires  that 
an  agency  maintain  in  its  records  only 
such  information  about  an  individual  as 
is  relevant  and  necessary  to  accomplish 
a  purpose  of  the  agency  required  to  be 
accomplished  by  statute  or  executive 
order.  The  term  “maintain"  as  defined  in 
5  U.S.C.  552a(a)(3)  includes  "collect” 
and  “disseminate."  At  the  time  that 
information  is  collected  by  the  Federal 
Emergency  Management  Agency,  there 
is  often  insufficient  time  to  determine 
whether  the  information  is  relevant  and 
necessary  to  accomplish  a  purpose  of 
the  Federal  Emergency  Management 
Agency;  in  many  cases  information 
collected  may  not  be  immediately 
susceptible  to  a  determination  of 
whether  the  information  is  relevant  and 
necessary,  particularly  in  the  early 
stages  of  an  investigation,  and  in  many 
cases,  information  which  initially 
appears  to  be  irrelevant  or  unnecessary 
may,  upon  further  evaluation  or  upon 
continuation  of  the  investigation,  prove 
to  have  particular  relevance  to  an 
enforcement  program  of  the  Federal 
Emergency  Management  Agency. 
Further,  not  all  violations  of  law 
discovered  during  a  criminal 
investigation  fall  within  the 
investigative  jurisdiction  of  the  Federal 
Emergency  Management  Agency;  in 
order  to  promote  efiective  law 
enforcement,  it  often  becomes  necessary 
and  desirable  to  disseminate 
information  pertaining  to  such  violations 
to  other  law  enforcement  agencies 
which  have  jurisdiction  over  the  offense 
to  which  the  information  relates.  The 
Federal  Emergency  Management 
Agency  should  not  be  placed  in  a 
postitionx)f  having  to  ignore  information 
relating  to  violations  of  law  not  within 
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its  jurisdiction  when  that  information 
comes  to  the  attention  of  the  Federal 
Emergency  Management  Agency 
through  the  conduct  of  a  lawful  FEMA 
investigation.  The  Federal  Emergency 
Management  Agency,  therefore,  believes 
that  it  is  appropriate  to  exempt  the 
above-listed  system  of  records  from  the 
provisions  of  5  U.S.C.  552a(e](l]. 

(viii)  5  U.S.C.  552a(e)(2)  requires  that 
an  agency  collect  information  to  the 
greatest  extent  practicable  directly  from 
the  subject  individual  when  the 
information  may  result  in  adverse 
determinations  about  an  individual's 
rights,  benefits,  and  privileges  under 
Federal  programs.  The  Federal 
Emergency  Management  Agency 
believes  that  application  of  this 
provision  to  the  above-listed  system  of 
records  would  impair  the  ability  of  the 
Federal  Emergency  Management 
Agency  to  conduct  investigations  and  to 
identify  or  detect  violators  of  criminal  or 
related  laws  for  the  following  reasons; 
(A)  most  information  collected  about  an 
individual  under  criminal  investigations 
is  obtained  from  third  parties  such  as 
witnesses  and  informers,  and  it  is 
usually  not  feasible  to  rely  upon  the 
subject  of  the  investigation  as  a  source' 
for  information  regarding  his/her 
criminal  activities,  (B)  an  attempt  to 
obtain  information  from  the  subject  of  a 
criminal  investigation  will  often  alert 
that  individual  to  the  existence  of  an 
investigation,  thereby  affording  the 
individual  an  opportunity  to  attempt  to 
conceal  his/her  criminal  activities  so  as 
to  avoid  apprehension,  (C)  in  certain 
instances,  the  subject  of  a  criminal 
investigation  is  not  required  to  supply 
information  to  criminal  investigators  as 
a  matter  of  legal  duty,  and  [D]  during 
criminal  investigations  it  is  often  a 
matter  of  sound  investigative  procedures 
to  obtain  information  from  a  variety  of 
sources  in  order  to  verify  information 
already  obtained. 

(ix)  5  U.S.C.  552a[e)(3)  requires  that  an 
agency  inform  each  individual  whom  it 
asks  to  supply  information,  either  on  the 
form  which  the  agency  uses  to  collect 
the  information  or  on  a  separate  form 
which  can  be  retained  by  the  individual, 
with  the  following  information:  the 
authority  which  authorizes  the 
solicitation  of  the  information  and 
whether  disclosure  of  such  information 
is  mandatory  or  voluntary;  the  principal 
purposes  for  which  the  information  is 
intended  to  be  used;  the  routine  uses 
which  may  be  made  of  the  information; 
and  the  effects  on  the  individual  of  not 
providing  all  or  part  of  the  requested 
information.  The  Federal  Emergency 
Management  Agency  believes  that  the 
above-listed  system  of  records  should 


be  exempted  firom  this  provision  in  order 
to  avoid  adverse  effects  on  its  ability  to 
identify  or  detect  violators  of  criminal  or 
related  laws.  In  many  cases,  information 
is  obtained  by  confidential  sources, 
other  informers  or  undercover  law 
enforcement  officers  under 
circumstrances  where  it  is  necessary 
that  the  true  purpose  of  their  actions  be 
kept  secrdt  so  as  to  avoid  alerting  the 
subject  of  the  investigation  or  his/her 
associates  that  a  criminal  investigation 
is  in  process.  Further,  if  it  became 
known  that  the  undercover  officer  was 
assisting  in  a  criminal  investigation,  that 
officer’s  life  or  physical  safety  could  be 
endangered  through  reprisal,  and,  under 
such  circumstances  it  may  not  be 
possible  to  continue  to  utilize  that 
officer  in  the  investigation.  In  many 
cases,  individuals,  for  personal  reasons, 
would  feel  inhibited  in  talking  to  a 
person  representing  a  criminal  law 
enforcement  agency  but  would  be 
willing  to  talk  to  a  confidential  source  or 
undercover  officer  who  they  believe  is 
not  involved  in  law  enforcement 
activities.  In  addition,  providing  a 
source  of  information  with  written 
evidence  that  he  was  a  source,  as 
required  by  this  provision,  could 
increase  the  likelihood  that  the  source  of 
information  would  be  the  subject  of 
retaliatory  action  by  the  subject  of  the 
investigation.  Further,  application  of  this 
provision  could  result  in  an 
unwarreinted  invasion  of  the  personal 
privacy  of  the  subject  of  the  criminal 
investigation,  particularly  where  further 
investigation  would  result  in  a  finding 
that  the  subject  was  not  involved  in  any 
criminal  activity, 

(x)  5  U.S.C.  552a(e)(5)  requires  that  an 
agency  maintain  all  records  used  by  the 
agency  in  making  any  determination 
about  any  individual  with  such 
accuracy,  relevance,  timeliness  and 
completeness  as  is  reasonably 
necessary  to  assure  fairness  to  the 
individual  in  the  determination.  Since  5 
U.S.C.  552a(a](3]  defines  “maintain"  to 
include  “collect”  and  “disseminate," 
application  of  this  provision  to  the 
above-listed  system  of  records  would 
hinder  the  initial  collection  of  any 
information  which  could  not,  at  the 
moment  of  collection,  be  determined  to 
be  accurate,  relevant  timely  and 
complete.  Similarly,  application  of  this 
provision  would  seriously  restrict  the 
necessary  flow  of  information  from  the 
Federal  Emergency  Management 
Agency  to  other  law  enforcement 
agencies  when  a  FEMA  investigation 
revealed  information  pertaining  to  a 
violation  of  law  which  was  under 
investigative  jurisdiction  of  another 
agency.  In  collecting  information  during 


the  course  of  a  criminal  investigation,  it 
is  not  possible  or  feasible  to  detertmine 
accuracy,  relevance,  timeliness  or 
completeness  prior  to  collection  of  the 
information;  in  disseminating 
information  to  other  law  enforcement 
agencies  it  is  often  not  possible  to 
determine  accuracy,  relevance, 
timeliness  or  completeness  prior  to 
dissemination  because  the 
disseminating  agency  may  not  have  the 
expertise  with  which  to  make  such 
determinaticms.  Further,  information 
which  may  initially  appear  to  be 
inaccurate,  irrelevant,  untimely  or 
incomplete  may,  when  gathered, 
grouped,  and  evaluated  wnth  other 
available  information,  become  more 
pertinent  as  an  investigation  progresses. 
In  addition,  application  of  this  provision 
could  seriously  impede  criminal 
investigators  and  intelligence  analysts 
in  the  exercise  of  their  judgment  in 
reporting  on  results  obtained  during 
criminal  investigations.  The  Federal 
Emergency  Management  Agency 
believes  that  it  is  appropriate  to  exempt 
the  above-listed  system  of  records  from 
the  provisions  of  5  U.S.C.  552a(el(5). 

(xi)  5  U.S.C.  552a(e)(8)  requires  that  an 
agency  make  reasonable  effort  to  serve 
notice  on  an  individual  when  any  record 
on  the  individual  is  made  available  to 
any  person  under  compulsory  legal 
process  when  such  process  becomes  a 
matter  of  public  record.  The  Federal 
Emergency  Management  Agency 
believes  that  the  above-listed  system  of 
records  should  be  exempt  from  this 
provision  in  order  to  avoid  revealing 
investigative  techniques  and  procedures 
outlined  in  those  records  and  in  order  to 
prevent  revelation  of  the  existence  on 
an  on-going  investigation  where  there  is 
a  need  to  keep  the  existence  of  the 
investigation  secret. 

(xii)  5  U.S.C.  552a(g)  provides  civil 
remedies  to  an  individual  for  an 
agency’s  refusal  to  amend  a  record  or  to 
make  a  review  of  a  request  for 
amendment;  for  an  agency’s  refusal  to 
grant  access  to  a  record;  for  an  agency’s 
failure  to  maintain  accurate,  relevant, 
timely  and  complete  records  which  are 
used  to  make  a  determination  which  is 
adverse  to  the  individual;  and  for  an 
agency’s  failure  to  comply  with  any 
other  provision  of  5  U.S.C.  552a  in  such 
a  way  as  to  have  an  adverse  effect  on 
an  individual.  The  Federal  Emergency 
Management  Agency  believes  that  the 
above-listed  system  of  records  should 
be  exempted  from  this  provision  to  the 
extent  that  the  civil  remedies  provided 
therein  may  relate  to  provisions  of  5 
U.S.C.  552a  from  which  the  above-listed 
system  of  records  is  proposed  to  be 
exempt.  Since  the  provisions  of  5  U.S.C. 
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552a  enumerated  in  paragraphs  (i) 
through  (xi)  of  this  section  are  propiosed 
to  be  inapplicable  to  the  above-listed 
systems  of  records  for  the  reasons 
stated  therein,  there  should  be  no 
corresponding  civil  remedies  for  failure 
to  comply  with  the  requirements  of 
those  provisions  to  which  the  exemption 
is  proposed  to  apply.  Further,  the 
Federal  Emergency  Management 
Agency  believes  that  application  of  this 
provision  to  the  above-listed  system  of 
records  would  adversely  affect  its 
ability  to  conduct  criminal 
investigations  by  exposing  to  civil  court 
action  every  stage  of  the  criminal 
investigative  process  in  which 
information  is  compiled  or  used  in  order 
to  identify,  detect,  or  otherwise 
investigate  persons  suspected  or  known 
to  be  engaged  in  criminal  conduct. 

(xiii)  Individuals  may  not  have  access 
to  another  agency’s  records,  which  are 
contained  in  files  maintained  by  the 
Federal  Emergency  Management 
Agency,  when  that  other  agency’s 
regulations  provide  that  such  records 
are  subject  to  general  exemption  under  5 
U.S.C.  552a(j).  If  such  exempt  records 
are  within  a  request  for  access,  FEMA 
will  advise  the  individual  of  their 
existence  and  of  the  name  and  address 
of  the  source  agency.  For  any  further 
information  concerning  the  record  and 
the  exemption,  the  individual  must 
contact  that  source  agency. 

§  6.87  Specific  exemptions. 

(a)  Exempt  under  5  U.S.C.  552a(kJ(l). 
Records  in  any  of  the  systems  of  records 
maintained  by  the  Federal  Emergency 
Management  Agency  which  contain  any 
information  properly  classified  under 
Executive  Order  12065  or  subsequent 
Executive  Orders  and  which  are 
required  by  the  Executive  Order  to  be 
kept  secret  in  the  national  defense  or 
foreign  policy  are  exempt  from 
requirements  of  (d)  and  (f)  of  the  Act. 
This  exemption  which  conceivably 
could  be  applicable  to  individual 
records  in  any  of  the  systems  of  records 
for  which  FEMA  has  published  a 
system’s  notice  is  necessary  because 
certain  records  in  an  system  not 
specifically  designated  could  contain 
isolated  items  of  information  which 
have  been  properly  classified  and  which 
cannot  be  disclosed. 

(b)  Exempt  under  5  U.S.C.  552a(k)(2) 
from  the  requirements  of  5  U.S.C. 
552a(c)(3).  (d).  (e)(1),  (e)(4)  (G),  (H).  and 
(I),  and  (f).  The  Federal  Emergency 
Management  Agency  will  not  deny 
individuals  access  to  information  which 
has  been  used  to  deny  them  a  right, 
privilege,  or  benefit  to  which  they  would 
otherwise  be  entitled. 


(1)  Exempt  systems.  The  following 
systems  of  records,  which  contain 
information  of  the  type  described  in  5 
U.S.C.  552a(k](2],  shall  be  exempt  from 
the  provision  of  5  U.S.C.  552a  listed  in 
paragraph  (b)  of  this  section. 

General  Investigative  Files  (FEMA/IG- 

2) — ^Limited  Access 
Equal  Employment  Opportunity 

complaints  of  discrimination  files 

(FEMA/EO-1) — ^Limited  Access 
Claims  (litigation),  (FEMA/ GC-1) — 

Limited  Access 

FEMA  Enforcement  (Compliance], 

(FEMA-GC-2) — ^Limited  Access 
Operating  Personnel  Folder  Files 

(FEMA-SUP-1) — Limited  Access 

(2)  Reasons  for  exemptions,  (i)  5 
U.S.C.  552a  (e)(4)(G)  and  (f)(1)  enable 
individuals  to  be  notified  whether  a 
system  of  records  contains  records 
pertaining  to  them.  The  Federal 
Emergency  Management  Agency 
believes  that  application  of  these 
provisions  to  the  above-listed  systems  of 
records  would  impair  the  ability  of 
FEMA  to  successfully  complete 
investigations  and  inquiries  of  suspected 
violators  of  civil  and  criminal  laws  and 
regulations  under  its  jurisdiction.  In 
many  cases  investigations  and  inquiries 
into  violations  of  civil  and  criminal  laws 
and  regulations  involve  complex  and 
continuing  patterns  of  behavior. 
Individuals,  if  informed,  that  they  have 
been  identified  as  suspected  violators  of 
civil  or  criminal  laws  and  regulations, 
would  have  an  opportimity  to  take 
measures  to  prevent  detection  of  illegal 
action  so  as  to  avoid  prosecution  or  the 
imposition  of  civil  sanctions.  They 
would  also  be  able  to  learn  the  nature 
and  location  of  the  investigation  or 
inquiry,  the  type  of  surveillance  being 
utilized,  and  they  would  be  able  to 
transmit  this  knowledge  to  co¬ 
conspirators.  Finally,  violators  might  be 
given  the  opportimity  to  destroy 
evidence  needed  to  prove  the  violation 
under  investigation  or  inquiry. 

(ii)  5  U.S.C.  552a(d)(l),  (e)(4)(H)  and  (f) 
(2),  (3)  and  (5)  enable  individuals  to  gain 
access  to  records  pertaining  to  them. 

The  Federal  Emergency  Management 
Agency  believes  that  application  of 
these  provisions  to  the  above-listed 
systems  of  records  would  impair  its 
ability  to  complete  or  continue  civil  or 
criminal  investigations  and  inquiries 
and  to  detect  violators  of  civil  or 
criminal  laws.  Permitting  access  to 
records  contained  in  the  above-listed 
systems  of  records  would  provide 
violators  with  significant  information 
concerning  the  nature  of  the  civil  or 
criminal  investigation  or  inquiry. 
Knowledge  of  the  facts  developed 
during  an  investigation  or  inquiry  would 


enable  violators  of  criminal  and  civil 
laws  and  regulations  to  learn  the  extent 
to  which  the  investigation  or  inquiry  has 
progressed,  and  this  could  provide  them 
with  an  opportunity  to  destroy  evidence 
that  would  form  the  basis  for 
prosecution  or  the  imposition  of  civil 
sanctions.  In  addition,  knowledge 
gained  through  access  to  investigatory 
material  could  alert  a  violator  to  the 
need  to  temporarily  postpone 
commission  of  the  violation  or  to  change 
the  intended  point  where  the  violation  is 
to  be  committed  so  as  to  avoid  detection 
or  apprehension.  Further,  access  to 
investigatory  material  would  disclose 
investigative  techniques  and  procedures 
which,  if  known,  could  enable  violators 
to  structure  their  future  operations  in 
such  a  way  as  to  avoid  detection  or 
apprehension,  therby  neutralizing 
investigators’  established  and  effective 
investigative  tools  and  procedures.  In 
addition,  investigatory  material  may 
contain  the  identity  of  a  confidential 
source  of  information  or  other  informer 
who  would  not  want  his/her  identity  to 
be  disclosed  for  reasons  of  personal 
privacy  or  for  fear  of  reprisal  at  the 
hands  of  the  individual  about  whom  he/ 
she  supplied  information.  In  some  cases 
mere  disclosure  of  the  information 
provided  by  an  informer  would  reveal 
the  identity  of  the  informer  either 
through  the  process  of  elimination  or  by 
virtue  of  the  nature  of  the  information 
supplied.  If  informers  cannot  be  assured 
that  their  identities  (as  sources  for 
information)  will  remain  confidential, 
they  would  be  very  reluctant  in  the 
future  to  provide  information  pertaining 
to  violations  of  criminal  and  civil  laws 
and  regulations,  and  this  would 
seriously  compromise  the  ability  of  the 
Federal  Emergency  Management 
Agency  to  carry  out  its  mission.  Further, 
application  of  5  U.S.C.  552a(d)(l], 
'(e)(4)(H)  and  (f)  (2),  (3)  and  (5)  to  the 
above-listed  systems  of  records  would 
make  available  attorney’s  work  product 
and  other  documents  which  contain 
evaluations,  recommendations,  and 
discussions  of  on-going  civil  and 
criminal  legal  proceedings;  the 
availability  of  such  documents  could 
have  a  chilling  effect  on  the  free  flow  of 
information  and  ideas  within  the  . 
Federal  Emergency  Management 
Agency  which  is  vital  to  the  agency’s 
predecisional  deliberative  process, 
could  seriously  prejudice  the  agency's  or 
the  Government’s  position  in  a  civil  or 
criminal  litigation,  and  could  result  in 
the  disclosure  of  investigatory  material 
which  should  not  be  disclosed  for  the 
reasons  stated  above.  It  is  the  belief  of 
the  Federal  Emergency  Management 
Agency  that,  in  both  civil  actions  and 
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criminal  prosecutions,  due  process  will 
assure  that  individuals  have  a 
reasonable  opportunity  to  learn  of  the 
existence  of,  and  to  challenge, 
investigatory  records  and  related 
materials  which  are  to  be  used  in  legal 
proceedings. 

(iii)  5  U.S.C.  52a(d)  (2),  (3)  and  (4), 
(e)(4)(H)  and  (f)(4)  which  are  dependent 
upon  access  having  been  granted  to 
records  pursuant  to  the  provisions  cited 
in  paragraph  (b)(ii)  of  this  section, 
enable  individuals  to  contest  (seek 
amendment  to)  the  content  of  records 
contained, in  a  system  of  records  and 
require  an  agency  to  note  an  amended 
record  and  to  provide  a  copy  of  an 
individual's  statement  (of  ^sagreement 
with  the  agency’s  refusal  to  amend  a 
record)  to  persons  or  other  agencies  to 
whom  the  record  has  been  disclosed. 

The  Federal  Emergency  Managment 
Agency  believes  that  the  reasons  set 
forth  in  paragraphs  (b)(i)  of  this  section 
are  equally  applicable  to  this 
subparagrpah,  and,  accordingly,  those 
reasons  are  hereby  incorporated  herein 
by  reference. 

(iv)  5  U.S.C.  552a(c)(3)  requires  that  an 
agency  make  accountings  of  disclosures 
of  records  available  to  individuals 
named  in  the  records  at  their  request; 
such  accountings  must  state  the  date, 
nature,  and  purpose  of  each  disclosure 
of  a  record  and  the  name  and  address  of 
the  recipient.  The  Federal  Emergency 
Management  Agency  believes  that 
application  of  this  provision  to  the 
above-listed  systems  of  records  would 
impair  the  ability  of  the  Federal 
Emergency  Management  Agency  and 
other  law  enforcement  agencies  to 
conduct  investigations  and  inquiries  into 
civil  and  criminal  violations  under  their 
respective  jurisdictions.  Making 
accountings  available  to  violators  would 
alert  those  individuals  to  the  fact  that 
the  Federal  Emergency  Management 
Agency  or  another  law  enforcement 
authority  is  conducting  an  investigation 
or  inquiry  into  their  activities,  and  such 
accountings  could  reveal  the  geographic 
location  of  the  investigation  or  inquiry,  - 
the  nature  and  purpose  of  the 
investigation  or  inquiry  and  the  nature 
of  the  information  disclosed,  and  the 
date  on  which  that  investigation  or 
inquiry  was  active.  Violators  possessing 
such  knowledge  would  thereby  be  able 
to  take  appropriate  measures  to  avoid 
detection  or  apprehension  by  altering 
their  operations,  transferring  their 
activities  to  other  locations  or 
destroying  or  concealing  evidence  which 
would  form  the  basis  for  prosecution  or 
the  imposition  of  civil  sanctions. 

(v)  5  U.S.C.  552a(e)(l)  requires  that  an 
agency  maintain  in  its  records  only  such 


information  about  an  individual  as  is 
relevant  and  necessary  to  accomplish  a 
purpose  of  the  agency  required  to  be 
accomplished  by  statute  or  executive 
order.  The  term  “maintain"  as  defined  in 
5  U.S.C.  552a(a)(3)  includes  “collect" 
and  “disseminate.”  At  the  time  that 
information  is  collected  by  the  Federal 
Emergency  Management  Agency  there  is 
often  insufficient  time  to  determine 
whether  the  information  is  relevant  and 
necessary  to  accomplish  a  purpose  of 
the  Federal  Emergency  Management 
Agency;  in  many  cases  information 
collected  may  not  be  immediately 
susceptible  to  a  determination  of 
whether  the  information  is  relevant  and 
necessary,  particularly  in  the  early 
stages  of  investigation  or  inquiry,  and  in 
many  cases  information  which  initially 
appears  to  be  irrelevant  or  unnecessary 
may,  upon  further  evaluation  or  upon 
continuation  of  the  investigation  or 
inquiry,  prove  to  have  particular 
relevance  to  an  enforcement  program  of 
the  Federal  Emergency  Management 
Agency.  Further,  not  all  violations  of 
law  uncovered  during  a  Federal 
Emergncy  Management  Agency  inquiry 
fall  within  the  civil  or  criminal 
jurisdiction  of  the  Federal  Emergency 
Management  Agency;  in  order  to 
promote  effective  law  enforcement,  it 
often  becomes  necessary  and  desirable 
to  disseminate  information  pertaining  to 
such  violations  to  other  law  enforcement 
agencies  which  have  jurisdiction  over 
the  offense  to  which  the  information 
relates.  The  Federal  Emergency 
Management  Agency  should  not  be 
placed  in  a  position  of  having  to  ignore 
information  relating  to  violations  of  law 
not  within  its  jurisdiction  when  that 
information  comes  to  the  attention  of  the 
Federal  Emergency  Management 
Agency  through  the  conduct  of  a  lawful 
FEMAS  civil  or  criminal  investigation  or 
inquiry.  The  Federal  Emergency 
Management  Agency  therefore  believes 
that  it  is  appropriate  to  exempt  the 
above-listed  systems  of  records  from  the 
provisions  of  5  U.S.C.  552a(e)(l). 

Dated:  July  25, 1980. 

John  W.  Macy,  Jr., 

Director. 

[FR  Doc.  80-23113  Filed  7-31-80;  8:45  am] 

BILUNG  CODE  6718-01-M 


Federal  Register  /  Vol.  45,  No.  150  /  Friday,  August  1,  1980  /  Notices 


51431 


FEDERAL  EMERGENCY 
MANAGEMENT  AGENCY 

Privacy  Act  of  1974;  Proposed 
Revision  of  Existing  Systems  of 
Records 

agency:  Federal  Emergency 
Management  Agency. 
action:  Proposed  revision  of  existing 
systems  of  records. 

SUMMARY:  The  purpose  of  this  proposal 
is  two-fold  in  that  the  first  purpose  is  to 
give  notice  to  the  public  that  the  below- 
listed  systems  of  records  will  become 
part  of  the  Federal  Emergency 
Management  Agency  systems  of  records 
after  the  30  day  comment  period 
(September  2, 1980).  The  second  purpose 
is  to  delete  one  system  of  records  which 
was  proposed  in  45  FR  40646  et  seq.,  by 
the  Federal  Emergency  Management 
Agency.  The  reason  for  the  deletion  of 
the  system  of  records  entitled, 

“Qualified  Instructor  File.  FEMA/T&E- 
2”  is  because  it  is  a  duplicate  of  “FEMA 
Form  95-3,  Appl  for  Enrollment  in  Arch 
Enger  Prof  Dev  Prog,  FEMA/PP-4.”  The 
Office  of  Training  and  Education  does 
not,  at  this  time,  maintain  the  records. 
Therefore,  the  system  should  properly 
be  assigned  only  to  the  Office  of  Plans 
and  Preparedness.  We  are  reserving  the 
number  FEMA/T&E-2  for  future 
addition  to  the  Office  of  Training  and 
Education  systems  of  records.  The 
proposed  changes  to  existing  systems  of 
records  are  administrative  in  nature,  i.e., 
new  system  locations  and  addresses 
and  clarification  of.the  routine  use 
sections  which  are  necessary  because  of 
Reorganization  Plan  No.  3  which 
transferred  functions  of  four 
departments  and  agencies.  The 
predecessor  agencies  and  departments 
from  which  each  system  is  being 
transferred  to  the  Federal  Emergency 
Management  Agency  has  been  noted  in 
brackets  following  the  title  of  each 
system  of  records. 

Student  Application  and  Registration 
Records,  National  Fire  Academy, 
FEMA/FA-1  (Department  of  Commerce. 
44  FR  76696  dated  December  27, 1979). 

Federal  Employees  with  Fire  Related 
Expertise,  FEMA/FA-2  (Department  of 
Commerce.  44  FR  76695  dated  December 

27, 1979). 

President's  and  Secretary's  Award 
Nominees,  FEMA/FA-3  (Department  of 
Commerce,  44  FR  76695  dated  December 

27. 1979) . 

National  Fire  Academy  Instructor 
Records,  FEMA/FA-4  (Department  of 
Commerce,  44  FR  76696  dated  December 

27. 1979) . 


Industrial  Group  Consultation,  FEMA/ 
PP-11  (Defense  Civil  Preparedness 
Agency,  44  FR  74068  dated  December  17, 
1979). 

Operating  Personnel  Folder  Files, 
FEMA /SUP-1  (formerly  called  the 
General  Personnel  files  under  Defense 
Civil  Preparedness  Agency,  44  FR  74075 
dated  December  17, 1979). 

Claims  (litigation),  FEf^/GC-1 
(Defense  Civil  Preparedness  Agency,  44 
FR  74070  dated  December  17, 1979). 

FEMA  Enforcement  (Compliance), 
FEMA/GC-2  (Defense  Civil 
Preparedness  Agency,  44  FR  74071  dated 
December  17, 1979). 

Emergency  Assignment  System, 
FEMA/ OS-1  (formerly  called  the 
Emergency  Notification  Lists,  Defense 
Preparedness  Agency,  44  FR  74078  dated 
December  17, 1979). 

Key  Personnel  Central  Locator  List 
FEMA/ OS-2  (the  Emergency 
Notification  Lists,  referenced  above  has 
been  drafted  into  two  separate  systems' 
notices  for  the  purpose  of  clarification, 
Defense  Civil  Ih'eparedness  Agency,  44 
FR  74078  dated  December  17. 1979). 

Payroll  and  Leave  Accounting, 
FEMA/ACC-1  (Defense  Civil 
Preparedness  Agency,  44  FR  74065  dated 
December  17, 1979). 

Travel  and  Transportation 
Accounting,  FEMA/ ACC-2  (Defense 
Civil  Preparedness  Agency,  44  FR  74066 
dated  December  17, 1979). 

Equal  Employment  Opportunity 
Complaints  of  Discrimination  Files. 
FEMA/EO-1  (Defense  Civil 
Preparedness  Agency,  44  FR  74077  dated 
December  17, 1979). 

Security  Management  System,  FEMA/ 
IG-1  (formerly  called  the  Classified 
Documents  Control  Files  and  Classified 
Clearances,  Defense  Civil  Preparedness 
Agency,  44  FR  74083  dated  December  17. 
1979). 

General  Investigative  Files,  FEMA/ 
IG-2  (As  a  result  of  the  reorganization, 
the  investigative  functions  of  the 
predecessor  agencies  and  departments 
were  transferred  to  FEMA  which  relates 
to  emergency  management  functions, 
therefore,  we  do  not  consider  this  to  be 
a  new  system.  See  annual  publication  of 
systems  of  records  for  General  Services 
Administration  for  investigative  files 
relating  to  Federal  Preparedness 
Agency:  Department  of  Defense  for 
Defense  Civil  Preparedness  Agency; 
Department  of  Housing  and  Urban 
Development  for  Federal  Disaster 
Assistance  Administration  and  Federal 
Insurance  Administration;  and 
Department  of  Commerce  for  U.S.  Fire 
Administration.  The  Department-wide 
systems  relates  to  the  investigative 
functions  of  the  agencies  which  merged 


to  form  the  Federal  Emergency 
Management  Agency')- 
Grievance  Records,  FEMA/PER-1 
(Office  of  Personnel  Management,  44  FR 
30884  dated  May  29, 1979,  as  amended 
by  subsequent  publication  in  44  FR 
61708  dated  October  26, 1979). 

The  complex  text  of  the  above-listed 
systems  of  records  appear  at  the  end  of 
this  notice. 

DATE:  The  above-listed  systems  of 
records  shall  be  effective  as  proposed 
without  further  notice  on  September  2. 
1980,  imless  comments  are  received  on 
or  before  that  date  which  would  result 
in  a  contrary  determination.  Any 
interested  party  may  submit  written 
comments  regarding  these  proposals. 

ADDRESS:  Address  comments  to  the 
Federal  Emergency  Management 
Agency,  Attn;  Privacy  Act  Officer,  Rm. 
807  1725  I  Street,  NW.,  Washington,  D.C. 
20472.  Comments  received  will  be 
available  for  public  inspection  at  the 
above  address  from  9  a.m.  to  4  p.m., 
Monday  through  Friday. 

FOR  FURTHER  INFORMATION  CONTACT. 

Linda  Hartford  at  (202)  634-6772. 

SUPPLEMENTARY  INFORMATION: 

Reorganization  Plan  No.  3  of  1978 
established  the  Federal  Emergency 
Management  Agency.  The  plan  was 
activated  effective  April  1, 1979,  by 
Executive  Order  12127  “Federal 
Emergency  Management  Agency,”  44  FR 
19367.  The  plan.  Executive  Order  12127 
and  Executive  Order  12148  “Federal 
Emergency  Management  Agency,” 
effective  July  15. 1979,  44  FR  43239, 
together  transferred  to  the  new  agency 
functions  of  five  existing  agencies  in 
four  departments  or  parent  agencies. 

Therefore,  it  is  necessary  to  make 
certain  administrative  changes  to 
transfer  the  above-listed  systems  of 
records  to  the  Federal  Emergency 
Agency.  We  do  not  believe  that  the 
changes  represent  substantial  changes 
within  the  meaning  of  OMB's  guidelines 
and  have  not  prepared  reports  on  new 
systems.  However,  the  Congress  and 
0MB  are  also  invited  to  submit 
comments  regarding  this  proposal. 

Dated:  July  25. 1980. 

Bill  Combs, 

Director,  Office  of  Public  Affairs,  Federal 
Emergency  Management  Agency. 

FEMA/FA-1 

SYSTEM  NAME: 

Student  Application  and  Registration 
Records,  National  Fire  Academy. 

SECURITY  classification: 

Unclassified. 


51432 


Federal  Register  /  Vol.  45,  No.  150  /  Friday,  August  1,  1980  /  Notices 


SYSTEM  location: 

Federal  Emergency  Management 
Agency,  U.S.  Fire  Administration,  Office 
of  Superintendent,  National  Fire 
Academy,  Emmitsburg,  Maryland  21727. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Applicants  and  former  applicants  for 
admission  to  the  courses  and  programs 
of  the  National  Fire  Academy  and 
students  registered  for  Academy 
courses. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  include  application  forms  and 
other  information  submitted  by  the 
applicants.  Information  collected 
includes,  but  is  not  limited  to,  name,  sex, 
date  of  birth,  education  level,  home 
address  and  job  title.  Files  concerning 
students  registered  for  Academy  courses 
includes  the  above  information  in 
addition  to  the  next  of  kin  (in  case  of 
emergency),  home  and/or  business 
address,  name  of  course,  number  of 
course  credits,  and  grade,  if  any,  and 
medical  information  in  case  of  student 
injury  or  illness. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Public  Law  93-498;  Federal  Fire 
Prevention  and  Control  Act  of  1974;  15 
U.S.C.  2206:  5  U.S.C.  301;  E.0. 12127,  44 
FR  19367;  and  Reorganization  Plan  No.  3 
of  1978,  43  FR  41943. 

PURPOSE(S): 

For  the  purpose  of  determining 
eligibility  and  effectiveness  of  Academy 
courses  and  to  maintain  necessary 
student  records. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  determine  eligibility  for 
participation  in  the  courses  and 
programs  of  the  National  Fire  Academy: 
to  supply  students  with  information  on 
courses,  credits  and  grades;  supplying 
Academy  Registrar  with  record  of 
student  enrollment  in  Academy  courses 
by  geographic  location;  assessing  use  of 
course  material  in  the  field;  and 
assessing  the  impact  of  course  material 
on  the  community;  to  Members  of  the 
Board  of  Visitors  for  the  purpose  of 
advisory  at  the  state  and  evaluating  the 
participants  evaluation  of  courses. 

Additional  routine  use  may  include 
No.  8  of  Appendix  A.  - 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  on  microfilm  and 
paper. 


RETRIEVABIUTY: 

By  name  of  the  applicant. 
safeguards: 

Personnel  screening;  hardware  and 
software  computer  security  measures. 
Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Paper  records  are  retained  for  1  year, 
then  transferred  to  microfilm  for 
permanent  retention. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Federal  Emergency  Management 
Agency,  U.S.  Fire  Administrator, 
National  Fire  Academy,  Washington, 
D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identiHcation  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Subject  individuals,  applicants 
employers,  educational  institutions, 
recommendations  and  instructors. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 


FEMA/FA-2 

SYSTEM  NAME: 

Federal  Employees  with  Fire  Related 
Expertise. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  U.S.  Fire  Administration, 
Washington,  D.C.  20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Federal  employees  with  expertise  in 
fire  prevention  and  control  and 
associated  fields. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  agency  and  area  of 
expertise. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  8(e]  and  21(b)(1)  and  (e)  of  the 
Federal  Fire  ftevention  and  Control  Act 
of  1974;  P.L.  93-498:  88  Stat.  1535  (15 
U.S.C.  2207,  2218):  E.0. 12127,  44  FR 
19367;  and  Reorganization  Plan  No.  3  of 
1978,  43  FR  41943. 

PURPOSE(S): 

For  the  purpose  of  identifying  Federal 
employees  with  expertise  in  fire 
prevention  and  control  and  associated 
fields. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  about  individuals  is 
provided  to  Federal,  state,  local  or 
international  agencies  and  members  of 
the  fire  service  community,  including, 
but  not  limited  to,  fire  safety  and 
protection  organizations,  state  fire 
marshals,  and  firemen,  in  response  to 
requests  indicating  that  the  individual  or 
organization  making  the  request  would 
benefit  from  the  expertise  of  individuals 
in  the  system.  Such  disclosures  are 
made  only  if  the  subject  individual  has 
given  prior  written  consent. 

Additional  routine  use  may  include 
No.  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders,  bound 
paper  directory  and  magnetic  tape. 

RETRIEVABILITY: 

By  individual’s  name,  expertise, 
agency  and  geographic  location. 

SAFEGUARDS: 

Personnel  screening;  hardware  and 
software  computer  security  measures. 
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Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Records  are  updated  bieimially  and 
retained  indefinitely. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

U.S.  Fire  Administrator,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

•Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment"  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Subject  ipdividuals. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

SYSTEM  NAME: 

President’s  and  Secretary’s  Award 
Nominees. 

SECURITY  classification: 

Unclassified. 

SYSTEM  location: 

Federal  Emergency  Management 
Agency,  U.S.  Fire  Administration, 
Washington,  D.C.  20472. 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  nominated  to  receive  the 
President’s  Award  for  outstanding 
Public  Safety  Service  and  individuals 
nominated  to  receive  the  Secretary’s 
Award  for  Distinguished  Public  Safety 
Service. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name  and  address  of  the  candidate, 
his  or  her  position  and  title,  whether  the 
nomination  is  for  the  President’s  or 
Secretary’s  Award,  the  public  agency 
served,  Ae  locale  where  the  candidate 
performs  his  or  her  duties,  the  name  of 
the  nominating  official,  a  summary 
description  of  the  outstanding 
contribution,  distinguished  service  or 
extraordinary  valor  of  the  nominee,  and 
the  relevant  duties  relating  thereto,  and 
copies  of  any  published  factual  accounts 
of  the  nominee’s  accomplishments. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

15  U.S.C.  2214;  E.0. 12127, 44  FR 
19367;  and  Reorganization  Plan  No.  3  of 
1978.  43  FR  41943. 

PURPOSE(S): 

For  the  purpose  of  selecting 
individuals  who  have  been  nominated  to 
receive  the  President’s  Award  for 
Outstanding  Public  Safety  Service  and 
the  Secretary’s  Award  for  Distinguished 
Public  Safety  Service. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OP 
USERS  AND  THE  PURPOSES  OP  SUCH  USES: 

(a)  President’s  Award  Nominees — 
Information  about  individuals 
nominated  for  the  President’s  Award  is 
provided  to  selected  members  of  the 
public  safety  community,  including  but 
not  limited  to,  fire  safety  and  protection 
organizations,  state  fire  marshals  and 
firemen,  civil  defense  officers,  and  law 
enforcement,  corrections  or  court 
officers  in  connection  with  the 
evaluation  and  selection  of  recipients. 
Information  is  also  provided  to  the 
Department  of  Defense,  the  Department 
of  Justice,  and  the  Executive  Office  of 
the  President;  (b)  Secretary’s  Award 
Nominees — Information  about 
individuals  nominated  for  the 
Secretary’s  Award  is  provided  to 
selected  members  of  the  fire  service 
community,  including  but  not  limited  to, 
fire  safety  and  protection  organizations, 
state  fire  marshals  and  firemen  in 
connection  with  the  evaluation  and 
selection  of  recipients.  When  it  appears 
that  a  nominee’s  accomplishments  are  in 
the  areas  of  civil  defense  or  law 
enforcement,  nominations  may  be  sent 
to  the  Department  of  Defense  and/or  the 
Department  of  Justice. 


Additional  routine  use  may  include 
No.  8  of  Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
retrievabiuty: 

Filed  by  file  number  and  cross- 
referenced  alphabetically  by  nominee 
names. 

safeguards: 

Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

U.S.  Fire  Administrator.  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individua:! 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Heads  of  Federal  government 
departments  and  agencies,  governors  of 
states  or  territories,  or  chief  executives 
of  any  general  governmental  unit  within 
any  state  or  territory. 
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SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/FA-4 
SYSTEM  name: 

National  Fire  Academy  Instructor 
Records. 

SECURITY  classification: 

Unclassified. 

SYSTEM  location: 

Federal  Emergency  Agency,  U.S.  Fire 
Administration,  Office  of 
Superintendent,  National  Fire  Academy, 
Emmitsburg,  Maryland  21727. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  teaching  Academy 
courses. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

Instructor’s  name;  home  and/or 
business  addresses  and  telephone 
numbers;  titles  of  courses  taught;  dates 
and  locations  of  courses;  and 
evaluations  of  courses  and  instructors. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Federal  Fire  Prevention  and  Control 
Act  of  1974;  15  U.S.C.  2201,  et  seq.;  5 
U.S.C.  301  and  3109;  E.0. 12127,  44  FR 
19367;  and  Reorganization  Plan  No.  3  of 
1978,  43  FR  41943. 

PURPOSE(S): 

For  the  purpose  of  selecting 
emergency  replacement  instructors  and 
providing  instructors  with  lists  of 
courses  and  students  taught. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Maintaining  a  list  of  instructors 
selecting  emergency  replacement 
instructors:  providing  instructors  with 
lists  of  courses  and  students  taught.  The 
Fire  Administration  will  also  use 
student  evaluations  of  instructors  to 
help  determine  effectiveness  of  courses 
taught.  These  evaluations  will  be 
anonymous.  Student  evaluations  will  be 
a  consideration  in  the  rehiring  of  an 
instructor. 

Additional  routine  use  may  include 
No.  8  of  Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  storage  media;  and 
temporary  paper  records,  which  exist 
only  until  data  is  automated. 


retrievabiuty: 

Filed  according  to  the  surname  of  the 
Instructor. 

SAFEGUARDS: 

Personnel  screening;  hardware  and 
software  computer  security  measures. 
Paper  records  are. retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Paper  records  are  retained  until 
information  can  be  automated. 
Automated  data  is  retained  indefinitely. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Federal  Emergency  Management 
Agency,  U.S.  Fire  Administrator, 
National  Fire  Academy,  Washington, 
D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  8,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Instructors  and  students. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT. 

None. 

FEMA/PP-11 
SYSTEM  name: 

Industrial  Group  Consultation. 


SECURITY  classification: 

Unclassified. 

SYSTEM  location: 

Federal  Emergency  Management 
Agency,  Plans  and  Preparedness, 
Resources  Preparedness  Office, 
Washington,  D.C.  20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  in  industrial 
organizations,  or  national  organizations 
who  participate  in  emergency 
management  services. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names,  addresses,  organization 
affiliation,  and  speech  making. 

PURPOSE(S): 

For  the  purpose  of  obtaining  speakers 
at  conventions,  seminars,  courses,  etc. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

44  U.S.C.  3101;  50  U.S.C.  App.  2253, 
2281;  and  E.0. 12148  dated  July  20, 1979. 

ROUTINE  uses  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  communicate  with  industrial  and 
national  organizations  who  can  perform 
emergency  management  services;  to 
obtain  speakers  at  conventions, 
seminars,  courses,  etc. 

Additional  routine  use  may  include 
No.  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM; 

STORAGE: 

3x5  index  cards. 
retrievabiuty: 

By  name,  company  or  organizations. 
SAFEGUARDS: 

All  records  are  maintained  in  areas 
that  are  secured  by  building  guards 
during  non-business  hours.  Records  are 
retained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Files  kept  until  obsolete,  than 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  Plans  and 
Preparedness,  Resources  Preparedness 
Office,  Federal  Emergency  Management 
Agency,  Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
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Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Directly  from  the  individuals  in  the 
system. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/SUP-1 
SYSTEM  name: 

Operating  Personnel  Folder  Files. 

SECURITY  classification: 

Limited  Access. 

SYSTEM  LOCATION: 

Files  are  located  in  Regional,  field  and 
Headquarters  offices  which  are  located 
separate  fi:om  the  Headquarters  FEMA 
Personnel  Office,  which  maintains  the 
Official  Personnel  File,  depending  upon 
the  post  of  duty  of  the  employee.  It  is 
noted  that  not  all  of  FEMA  supervisors 
maintain  such  a  file. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  FEMA  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  relate  to  personnel  matters, 
such  as,  copies  of  Form  50  and  52 
Personnel  actions  (supervisor’s  copies], 
awards,  letters  of  appreciation, 
promotions,  step  increases,  position 
descriptions,  reports  of  discussions  held 
with  employee  regarding  performance, 
copies  of  discussions  written  to 
employee  concerning  performance. 


leave,  overtime  hours,  locator  card 
information  and  related  employment 
records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301:  FPM  293-31. 

PURPOSE(S): 

Because  the  Official  Personnel  Folder 
is  maintained  in  the  Headquarters, 
Washington,  D.C.,  location,  it  is 
necessary  to  have  an  operating 
personnel  folder  available  to  the 
supervisor  to  evaluate  performance,  and 
related  employment  performance  for 
awards,  promotions  or  recommended 
disciplinary  actions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

For  use  by  the  supervisor  in 
evaluating  employee  performance  and 
monitoring  of  leave  for  the  purpose  of 
approving  employee  requests  for  leave. 

Additional  routine  use  may  include 
No.  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders  and/or  index  cards. 
retrievabiuty: 

By  name  or  social  security  number. 
safeguards: 

Records  are  located  in  lockable  metal 
file  cabinets  or  in  secured  rooms  with 
limited  access.  All  records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  to  authorized  personnel  who 
are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAU 

The  files  will  be  destroyed  after  the 
employee  leaves  the  Federal  Emergency 
Management  Agency  through  transfer  or 
separation. 

system  manaoer(s)  and  address: 

Headquarters  and  Regional  and  Field 
offices  within  the  Federal  Emergency 
Management  Agency,  or  managerial 
officials  in  appropriate  posts  of  duty  of 
employee.  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 


For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
comes  fi'om  the  employee,  from 
personnel  actions  as  noted  in  official 
personnel  folders,  and  from  supervisor. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

The  Director,  Federal  Emergency 
Management  Agency,  has  determined 
that  this  system  should  be  exempted 
from  subsections  (c)(3),  (d),  (e)(1),  (e)(4) 
(G),  (H)  and  (I),  and  (f)  of  the  Privacy 
Act  pursuant  to  5  U.S.C.  552a(k)(2). 

Rules  have  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

FEMA/OS-1 

SYSTEM  NAME: 

Emergency  Assignment  System. 

SECURITY  CLASSIFICATIOIN: 

Unclassified. 

SYSTEM  location: 

Federal  Emergency  Management 
Agency,  Office  of  Operations  Support, 
Western  Virginia  Operations  Division, 
Washington,  D.C.  20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Emergency  assignees  to  the  FEMA 
Special  Facility. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personnel  data,  social  security 
number,  personal  data,  skills  inventory, 
assignment  information,  badge  number, 
and  other  related  information  for  the 
purpose  of  in-house  official  use,  based 
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upon  a  need-to-know  requirement,  to 
assist  ofHcials  charged  with  emergency 
responsibilities  in  the  assignment  and 
coordination  of  activities  in  the  Western 
Virginia  Operation  Division  of  FEMA. 

AUTHORITY  FOR  MAINTENENCE  OF  THE 
SYSTEM: 

Executive  Order  12148,  44  FR  43239. 
PURPOSE(S): 

To  assist  officials  charged  with 
emergency  responsibilities  in  the 
assignment  and  coordination  of 
activities  in  the  Western  Virginia 
Operations  Division  of  FEMA. 

Additional  routine  uses  may  include 
Nos.  1,  2,  3,  5,  and  8  of  Appendix  A. 

POUCIES  ANO  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Mag-tape,  drum,  disc  and  paper. 
retrievabiuty: 

By  name,  personal  characteristics  or 
skills,  badge  number,  and  agency. 

SAFEGUARDS: 

Personnel  screening,  hardware  and 
software  computer  security  measures; 
paper  records  in  a  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

retention  and  disposau 
Retention  of  records  shall  be  for 
duration  of  assignment.  Disposition  of 
records  shall  be  in  accordance  with  the 
FEMA  Records  Maintenance  and 
Disposition  System. 

SYSTEM  MANAOER(S)  AND  ADDRESS*. 

Director,  Western  Virginia  Operations 
Division,  Office  of  Operations  Support, 
Federal  Emergency  Management 
Agency,  Washington,  D.C.  20472. 

NOTFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request"  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 


CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests  * 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

'The  individual  to  whom  the  record 
pertains. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/OS-2 

SYSTEM  NAME: 

Key  Personnel  Central  Locator  List. 

SECURITY  classification: 

Unclassified.  * 

SYSTEM  location: 

Federal  Emergency  Management 
Agency,  Office  of  Operations  Support, 
Interagency  Communications 
Operations  Division,  Washington,  D.C. 
20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Selected  Key  FEMA  Personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  and  related  documents  contain 
lists  of  key  FEMA  officials  with  their 
home  telephone  numbers,  office 
telephone  numbers,  and  itinerary  who 
may  be  contacted  in  the  event  of  a 
national  disaster  or  civil  emergency. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
system: 

Executive  Order  12148,  44  FR  43239. 

PURPOSE(S): 

For  the  purpose  of  locating  selected 
Key  FEMA  Personnel  in  the  event  of  a 
national  disaster  or  civil  emergency. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

In  the  event  of  a  national  disaster  or 
civil  emergency  which  requires  action 
by  FEMA,  the  list  will  be  referred  to  in 
order  to  locate  selected  Key  Officials. 

Additional  routine  use  may  include 
No.  8  of  Appendix  A. 


POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records. 

retrievability: 

By  name. 

SAFEGUARDS: 

Paper  records  in  a  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  on  a  monthly 
basis. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Chief,  Interagency  Communications 
Operations  Division,  Office  of 
Operations  Support,  Federal  Emergency 
Management  Agency,  Washington,  D.C. 
20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  Aosits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Telephone  niunbers  and  itineraries 
are  furnished  by  the  individuals  on  the 
list  via  telephone  on  a  weekly  basis. 
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SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/GC-1 

SYSTEM  NAME: 

Claims  (litigation). 

SECURITY  CLASSIFICATION: 

Limited  Access. 

SYSTEM  location: 

Federal  Emergency  Management 
Agency,  Office  of  General  Counsel, 
Washington,  D.C,  20472. 

categories  of  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Any  individual,  whether  a  FEMA 
employee  or  non-FEMA  employee,  who 
asserts  a  remedy  from  FEMA  for  some 
alleged  injury  to  said  individual  or  the 
individual’s  property. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  claims,  complaints  or 
documents  or  any  of  these  means  by 
which  an  individual  asserts  a  remedy 
from  FEMA  for  some  alleged  injury  to 
said  individual  or  property;  the  data  and 
documents  submitted  in  support  of  the 
claims;  the  data  and  documents 
developed  or  obtained  in  making  a 
decision  or  determination  on  such 
claims,  including  any  appeals  and  any 
other  relevant  material;  including 
litigation  file  if  such  develops. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301:  44  U.S.C.  3101;  31  U.S.C. 
240  et  seq.;  E.0. 12127,  44  FR  19367;  E.O. 
12148,  44  FR  43239;  Reorganization  Plan 
No.  3  of  1978,  43  FR  41943;  28  U.S.C.  2671 
et  seq.;  and  any  specific  authority 
depending  on  the  nature  of  the  claim. 

PURPOSE(S): 

For  the  purpose  of  processing  claims 
and  determining  the  validity  of  the 
claim. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  those  FEMA  employees 
responsible  for  processing  claims, 
investigating  claims,  making 
recommendations  concerning  the 
validity  of  the  claim,  and  making 
decisions  regarding  the  claims;  to  other 
investigative  or  similar  authorities 
responsible  for  investigating  or  making 
recommendations  on  complaints  or 
claims,  whether  or  not  a  part  of  FEMA 
or  some  other  agency;  to  decision¬ 
making  authorities  outside  of  FEMA 
when  required  by  law,  regulation  or 
order. 


Additional  routine  uses  may  include 
Nos.  2,  3,  5,  6  and  8  of  Apf)endix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSMG,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

retrievability: 

Filed  alphabetically  by  name  within 
general  subject  matter  files. 

SAFEGUARDS: 

Paper  records  are  retained  in  a  locked 
container  and/ or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL:  ' 

Files  are  retained  for  5  years  after 
final  decision  and  then  destroyed  if  no 
longer  needed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

General  Counsel,  Federal  Emergency 
Management  Agency,  Washington,  D.C. 
20472. 

NOTIFICATION  PROCEDURE: 

The  major  part  of  this  system  is 
exempted  from  this  requirement  and  the 
access  and  contesting  requirements 
under  5  U.S.C  552a(k)(2).  To  the  extent 
that  this  system  of  records  is  not  subject 
to  exemption,  it  is  subject  to 
notification,  access  and  contest.  A 
determination  as  to  the  applicability  of 
an  exemption  to  a  specific  record  shall 
be  made  at  the  time  a  request  for 
notification,  access  or  contest  is 
received.  Inquiries  should  be  addressed 
to  the  system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  currejrt  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 


The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it. 
and  the  proposed  amendment  to  the 
infonnation  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Claim  or  similar  dociunents  with 
supporting  evidence  submitted  by 
claimant;  Government  employees; 
Members  of  the  public  and  witnesses 
and  informants. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

The  Director,  Federal  Emergency 
Management  Agency,  has  determined 
that  this  system  should  be  exempted 
from  subsections  (c)(3),  (d),  (e)(1),  (e)(4) 
(G),  (H)  and  (I),  and  (f)  of  the  P^vacy 
Act  pursuant  to  5  U.S.C.  552a(k)(2). 

Rules  have  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

FEMA/GC-2 

SYSTEM  NAME: 

FEMA  Enforcement  (Compliance). 

SECURITY  classification: 

Limited  Access. 

SYSTEM  location: 

Federal  Emergency  Management 
Agency,  Office  of  General  Counsel, 
Washington,  D.C.  20472;  all  Regional 
Directors  of  FEMA.  addresses  are  listed 
in  Appendix  AA. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Any  individual,  whether  a  FEMA 
employee  or  non-FEMA  employee, 
alleged  of  violation  of  or  noncompUance 
with  some  law  or  regulatory  matter, 
including  FEMA  directives,  instructions 
or  particular  programs  administered  by 
FEMA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  all  allegations,  reports, 
documents  or  similar  items  of 
information  which  allege  that  an 
individual,  either  acting  in  his/her 
official  capacity  or  as  a  private  citizen, 
has  violated  or  is  in  nonconformance 
with  some  law  or  regulatory  matter, 
including  FEMA  directives,  instructions, 
and  programs  administered  by  FEMA,  or 
misuse  of  Federal  funds.  The  file  may 
also  include  investigative  reports  or 
documents  furnished  by  FEMA  or  any 
other  agency  charged  wnth  investigative 
responsibihties  and  any  type  of 
information  submitted  either  by  the 
subject  individual  or  informants. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301;  44  U.S.C.  3101;  E.O. 

12127,  44  FR 19367;  E.0. 12148, 44  FR 
43239;  Reorganization  Plan  No.  3  of  1978, 
43  FR  41943;  and  any  specific  authority 
depending  on  the  nature  of  the 
allegation. 

PURPOSE(S): 

For  the  purpose  of  determining 
whether  an  allegation  is  substantiated 
and  what  action  should  be  taken  against 
the  individual. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINQ  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  FEMA  employees  responsible  for 
processing  allegations,  investigating  the 
allegations,  making  recommendations 
concerning  the  validity  of  the  allegation 
and  making  decisions  as  to  what  action, 
if  any,  should  be  taken  against  the 
individual;  to  other  agencies  charged 
with  investigative  responsibilities  and 
enforcement  actions  of  any  nature 
including  prosecution  for  violations  of 
criminal  laws;  to  employers,  whether 
Federal,  State  or  local  agencies,  whose 
employee  is  involved;  and  to  State  and 
local  investigative  authorities. 

Additional  routine  uses  may  include 
Nos.  1,  2,  3,  4,  5,  6  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retrievabiuty: 

Filed  by  name  within  general  subject 
matter  flies. 

safeguards: 

Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

retention  and  disposal: 

(a)  For  FEMA  employees — files  are 
retained  until  obsolete  or  until 
separation  of  employees  plus  one  year: 
whichever  is  longer,  then  destroyed  if  no 
longer  needed,  (b)  For  non-FEMA 
employees — files  are  retained  for  five 
years  after  final  decision,  then 
destroyed  if  no  longer  needed. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

General  Counsel,  Federal  Emergency 
Management  Agency,  Washington,  D.C. 
20472;  all  Regional  Directors  of  FEMA, 
addresses  are  listed  in  Appendix  A. 


NOTIFICATION  PROCEDURE: 

The  major  part  of  this  system  is 
exempted  fl'om  this  requirement  and  the 
access  and  contesting  requirements 
imder  5  U.S.C.  552a(k](2].  To  the  extent 
that  this  system  of  records  is  not  subject 
to  exemption,  it  is  subject  to 
notification,  access  and  contest.  A 
determination  as  to  the  applicability  of 
an  exemption  to  a  specific  record  shall 
be  made  at  the  time  a  request  for 
notification,  access  or  contest  is 
received.  Inquiries  should  be  addressed 
to  the  system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Request"  on  the  envelope  and  letter. 
Include  fule  name  of  the  individual, 
some  type  of  appropriate  personal 
identification,  and  ciurent  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identiflcation,  that  is, 
driver’s  license,  employing  office’s 
identiflcation  card,  or  other 
identiflcation  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
'The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Officials  or  employees  charged  with 
responsibility  for  enforcement  action. 
Other  sources  include  subject 
individual,  informants  or  other  persons 
knowledgeable  of  the  matter,  and 
organizational  or  individual  records. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

The  Director,  Federal  Emergency 
Management  Agency,  has  determined 
that  this  system  should  be  exempted 
from  subsections  (c)(3),  (d),  (e)(1),  (e)(4) 
(G),  (H)  and  (I),  and  (f)  of  the  Privacy 
Act  pursuant  to  5  U.S.C.  552a(k)(2). 
Rules  have  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

SYSTEM  name: 

Payroll  and  Leave  Accounting. 


SECURITY  classification: 

Unclassified. 

SYSTEM  LOCATION: 

Office  of  Finance  and  Administration, 
Budget  and  Finance  Division,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472;  timekeepers  at 
FEMA  headquarters.  Staff  College 
(Eventually  to  become  Emergency 
Management  Institute)  and  U.S.  Fire 
Academy,  Emmitsburg,  Maryland, 
Computer  Center,  and  all  FEMA 
Regional  offices,  addresses,  are  listed  in 
Appendix  AA;  bi-weekly  payroll  records 
are  also  maintained  at  classified 
location  and  relocation  facilities  under 
the  FEMA  Vital  Operating  Records 
Program. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  FEMA  employees,  headquarters 
and  field,  including  full-time  permanent, 
part-time,  temporary,  consultants,  and 
former  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  earnings  and  leave 
statements  provided  directly  to 
employees;  net  check  listing;  Federal 
and  state  withholding  statement;  bond 
applications;  bond  listing;  listing  of 
payroll  checks  mailed;  requests  by 
employees  for  allotments  of  pay  for 
credit  to  savings  account  wiffi  flnancial 
institutions;  and  notification  of 
personnel  actions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  112(a)  of  the  Budget  and 
Accounting  Procedures  Act  of  1950;  31 
U.S.C.  66(a);  5  U.S.C.  5501,  et  seq.,  5525 
et  seq.,  and  6301  et  seq. 

PURPOSE(S): 

For  the  purpose  of  administering  the 
pay  and  leave  requirements. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used;  (a)  By  the 
Department  of  the  Treasury  to  issue 
checks  and  U.S.  Savings  Bonds;  (b)  By 
the  Department  of  Labor  in  connection 
with  a  claim  filed  by  an  employee  for 
compensation  due  to  a  job-connected 
injury  or  illness;  (c)  By  state  offices  of 
unemployment  conpensation  in 
connection  with  claims  by  former 
Agency  employees  for  unemployment 
compensation;  (d)  by  Federal 
Employees’  Group  Life  Insurance  or 
Health  Benefits  carriers  in  connection 
with  survivor  annuity  or  health  benefits 
claims  or  records  reconciliations;  (e)  To 
provide  officials  of  labor  organizations 
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recognized  under  the  Civil  Service 
Reform  Act  with  information  as  to  the 
identity  of  Agency  employees 
contributing  union  dues  each  pay  period 
and  the  amount  of  dues  withheld  from 
each  contributor:  (f)  To  disclose 
information  to  officials  of  labor 
organizations  recognized  under  the  Civil 
Service  Reform  Act  when  relevant  and 
necessary  to  their  duties  of  exclusive 
representation  concerning  personnel 
policies,  practices,  and  matters  affecting 
working  conditions:  (g)  To  disclose 
information  to  another  Federal  agency 
or  to  a  court  when  the  Government  is 
party  to  a  judicial  proceeding  before  the 
court:  (h)  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  subject  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding:  (i)  To  disclose  information 
to  officials  of:  the  Merit  Systems 
Protection  Board,  including  the  Office  of 
the  Special  Counsel:  the  Federal  Labor 
Relations  Authority  and  its  General 
Counsel:  Social  Security  Administration: 
or  the  Equal  EmplojTnent  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

Additional  routine  uses  may  include 
any  of  the  uses  listed  in  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  net  check  listing,  listing  of  payroll 
checks  mailed,  bond  lists,  and 
notification  of  personnel  actions  consist 
of  paper  records  in  file  folders: 
information  from  these  forms  ene  keyed 
into  a  computer  system  and  transmitted 
to  the  Department  of  the  Treasury  in 
San  Francisco  for  preparing  checks  and 
bonds. 

RETRIEVABILITV: 

Net  check  listings,  listings  of  payroll 
checks  mailed,  and  bond  lists  are  filed 
by  payroll  date.  Federal  and  state 
withholding  statements,  bond 
applications,  requests  by  employees  for 
allotments  of  pay  for  credit  to  savings 
accounts  with  financial  institutions,  and 
notifications  of  personnel  actions  are 
filed  alphabetically  by  name  of 
individual. 

SAFEGUARDS: 

Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 


SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/ACC-2 
SYSTEM  name: 

Travel  and  Transportation 
Accounting. 

SECURITY  CLASSIFICATION: 

Unclassified. 


RETENTION  AND  DISPOSAL: 

Listings  of  payroll  checks  mailed  and 
bond  lists  are  destroyed  after  2  years. 
Personnel  notification  actions  are 
destroyed  after  6  years.  All  other 
records  are  retained  in  accordance  with 
GSA  General  Records  Control  absence 
FEMA  regulations  governing  the 
retention  and  disposal  of  records. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Finance  and  Administration, 
Budget  and  Finance  Division,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472:  all  Regional 
Directors  of  FEMA,  addresses  are  Hsted 
in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES; 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Treasury  Form  TDX  10-11,  G-6, 
Earnings  and  Leave  Statements:  Net 
check  listings:  Listing  of  Payroll  Checks 
Mailed  are  prepared  by  the  Department 
of  the  Treasury  in  San  Francisco:  Form 
W-4,  Federal  and  State  Withholding 
Statements:  SF  1192,  Bond  Application: 
SF  1198,  Request  by  Employees  for 
Allotment  of  Pay  for  Credit  to  Savings 
Account  with  a  Financial  Organization 
is  submitted  by  the  individual  to  the 
Department  of  the  Treasury  in  San 
Francisco  through  FEMA  payroll  offices: 
and  SF  50,  Notification  of  Personnel 
Action, 


SYSTEM  LOCATION: 

Office  of  Finance  and  Administration, 
Budget  and  Finance  Division,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472:  Staff  College 
(Eventually  to  become  Emergency 
Management  Institute)  and  U.S.  Fire 
Academy,  Emmitsburg,  Maryland: 
Computer  Center  and  all  FEMA 
Regional  offices,  addresses  are  listed  in 
Appendix  AA:  at  classified  location  and 
relocation  facilities  under  the  FEMA 
Vital  Operating  Records  Program. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  FEMA  employees,  headquarters 
and  field.  Including  full-time  permanent, 
part-time,  temporary,  consultants,  and 
former  employees  who  perform 
(temporary  duty  or  permanent  change  of 
duty  station)  travel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  request  and 
authorizations  for  travel:  U.S. 
Government  transportation  requests: 
request  for  advances  of  funds:  payment 
records  of  outstanding  travel  advances: 
paid  travel  vouchers:  records  of  unused 
tickets:  travel  history  records:  collection 
vouchers  for  refunds  of  advances:  and 
correspondence  relating  to  travel  claims. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  5701:  31  U.S.C.  71:  31  U.S.C. 

65:  30  U.S.C.  52:  41  U.S.C.  3101:  50  U.S.C. 
App.  2253. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  finance  and  administration 
personnel  for  the  purpose  of  recording 
and  controlling  obligations  involving 
travel,  and  the  storage  and  shipment  of 
household  goods,  advances,  refunds  and 
expenditures  of  travel  funds:  to  prevent 
errors  leading  to  improper  payments:  to 
detect  and  recover  overpayments:  and 
to  support  billings  to  ceirriers  for  travel 
and  transportation  furnished. 


PURPOSE(S): 

For  the  purpose  of  administering 
travel  requirements. 
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Additional  routine  uses  may  include 
any  of  the  uses  listed  in  Appendix  A. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Travel  authorizations  are  filed 
alphabetically  by  organization; 
transportation  requests  and  records  of 
unused  tickets  are  filed  by  TR  number: 
records  of  outstanding  advances  and 
travel  history  records  are  filed 
alphabetically  by  individual;  and  all 
advance,  refund  and  payment  records 
are  filed  by  payment  date  in  voucher 
number  sequence. 

retrievabiuty: 

See  Storage  section  above. 

safeguards: 

Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL! 

Travel  history  records  are  retained 
indefinitely,  all  other  records  are  sent  to 
the  Federal  Records  Center  after  five 
years  where  they  are  destroyed  after  10 
years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Finance  and  Administration, 
Budget  and  Finance  Division,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472;  all  Regional 
Directors  of  FEMA,  addresses  are  listed 
in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  cunent  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment"  on  the  envelope  and  letter. 


The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

FEMA  Form  60-2T,  Official  Travel 
Authorization;  SF 1169,  U.S.  Government 
Transportation  Request;  and  DD  Form 
1131,  Request  for  Advance  of  Funds  are 
submitted  by  authorized  officials;  SF 
1038,  Application  and  Account  for 
Advances  of  Funds  are  submitted  by 
employees  requiring  advances;  DD  Form 
1351-2  (PAID)  Travel  Vouchers  are 
received  from  the  finance  and 
administration  office;  SF  1170, 
Redemption  of  Unused  Tickets  are 
prepared  from  unused  tickets  turned  in 
by  travelers  and  the  file  copy  of  the 
related  Transportation  Request  and 
Travel  History  Record  by  Individual  are 
prepared  from  paid  vouchers. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/EO-1 

SYSTEM  NAME: 

Equal  Employment  Opportunity 
Complaints  of  Discrimination  Files. 

SECURITY  CLASSIFICATION: 

Limited  Access. 

SYSTEM  location: 

Federal  Emergency  Management 
Agency,  Equal  Opportunity  Office, 
Washington,  D.C.  20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Any  FEMA  employee  or  applicant  for 
employment,  headquarters,  regional  and 
field  offices,  including  full-time 
permanent,  part-time  and  temporary 
employees,  who  files  a  complaint  of 
discrimination  against  FEMA.  Also,  any 
persons  who  file  or  could  file  a 
complaint  with  FEMA  alleging 
discrimination  by  a  State  or  local 
government  in  violation  of  Title  VI  of 
the  Civil  Rights  Act  of  1964  and  any 
other  similar  legislation  involving 
discrimination  by  a  State  or  local 
government. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  include  complaints  of 
discrimination  brought  against  FEMA  by 
employees  or  applicants  because  of 
race,  color,  religion,  sex,  age, 
handicapped,  or  national  origin;  records 
of  counselor’s  reports,  records  of 
investigation,  records  of  hearings  and 


disposition  of  cases  involving  Equal 
Employment  Opportunity.  Files  also 
include  reports,  documents,  and 
information  in  support  of  or  contrary  to 
the  complaint  or  potential  complaint, 
records  of  hearings  and  disposition  of 
the  cases  by  the  States  or  the  Director, 
Federal  Emergency  Management 
Agency  or  higher  authority. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Public  Laws  92-261  and  93-211  as 
amended  by  Public  Law  93-516,  Equal 
Employment  Opportunity  Act  of  1972, 
Executive  Orders  11476  and  12067,  Title 
VI,  Civil  Rights  Act  of  1964  (78  Stat)  (42 
U.S.C.  2000d  et  seq.) 

PURPOSE(S): 

For  the  purpose  of  ascertaining 
whether  discrimination  has  taken  place. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(a)  To  EO  Office  to  ascertain  whether 
discrimination  has  taken  place  under  the 
Equal  Employment  Opportunity 
Commission  (EEOC)  rules  and 
regulations:  (b)  to  Title  VI  Officers, 
Regional  Officers  and  other 
investigators  and  reporting  officers  to 
ascertain  whether  discrimination  under 
the  Title  VI  rules  and  regulations  have 
taken  place;  (c)  to  investigators  (EEOC, 
U.S.  Army  Civilian  Appeal  Review 
Office,  General  Services  Administration 
and  private  contractors)  to  secure 
testimony  and  affidavits  of  witnesses 
and  other  pertinent  data  involving  Equal 
Employment  Opportunity  cases:  (d)  to 
State  officials  and  investigators  to 
secure  testimony  of  witnesses  and  other 
pertinent  data  involving  Title  VI,  Civil 
Rights  Act,  cases;  (e)  to  FEMA  General 
Counsel  for  advice  and  legal  assistance 
during  hearings  and  appeals;  (f)  to 
EEOC  and  other  Federal  agencies  with 
jurisdiction  for  hearings  and  appeals; 
and  (g)  to  Agency  Head  and  higher 
authority  for  purposes  of  making  a 
decision  and  (h)  to  the  U.S.  Justice 
Department  or  other  agencies  as 
appropriate  for  enforcement  action  and 
where  necessary  in  reporting. 

Additional  routine  uses  may  include 
Nos.  4,  5,  7  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  files. 

RETRIEVABIUTY: 

By  name. 
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safeguards: 

Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

The  Equal  Employment  Opportunity 
files  are  considered  permanent.  The 
Civil  Rights  Act  (Title  VI)  files  are 
retained  foMO  years  after  completion  of 
the  case.  Significant  and  precedent 
cases  are  sent  to  the  National  Archives 
and  Records  Service  of  the  General 
Services  Administration  and  all  others 
are  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Equal  Opportunity,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

The  major  part  of  this  system  is 
exempted  from  this  requirement  and  the 
access  and  contesting  requirement 
under  5  U.S.C.  552a(k](2).  To  the  extent 
that  this  system  of  records  is  not  subject 
to  exemption,  it  is  subject  to 
notification,  access  and  contest.  A 
determination  as  to  the  applicability  of 
an  exemption  as  to  a  specific  record 
shall  be  made  at  the  time  a  request  for 
notification,  access  or  contest  is 
received.  Inquiries  should  be  addressed 
to  the  system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  tneir  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment"  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 


FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

(a)  For  the  Equal  Employment 
Opportunity  files — Information  is 
secured  from  previous  employers, 
friends,  and  acquaintances  of  the 
complainant  and  the  alleged 
discriminating  ofHcial,  official  personnel 
records,  educational  institutions,  etc.;  (b) 
For  Civil  Rights  Act  (Title  VI)  files — 
Information  is  secured  from 
complainants  and  from  FEMA  officials 
who  conduct  Title  VI  compliance 
reviews  at  the  State  and  local  level, 
from  citizens  who  have  been  denied 
services  or  use  of  facilities,  from  State 
and  local  government  records  and 
institutional  and  organization  records, 
from  State  officials  who  have  observed 
violations  or  local  officials  who  have 
reported  violations  to  the  State. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

The  Director,  Federal  Emergency 
Management  Agency,  has  determined 
that  this  system  should  be  exempted 
from  subsections  (c)(3),  (d),  (e)(1),  (e)(4), 
(G),  (H),  and  (I),  and  (^  of  the  ^ivacy 
Act,  5  U.S.C.  552a,  pursuant  to  5  U.S.C. 
552a(k)(2).  Rules  have  been  promulgated 
in  accordance  with  the  requirements  of  5 
U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

FEMA/IG-1 

SYSTEM  NAME: 

Security  Management  System. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  location: 

Federal  Emergency  Management 
Agency,  Office  of  Inspector  General, 
Washington,  D.C.  20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

FEMA  employees,  other  Federal 
agency  employees.  State  employees,  and 
contract  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Security  records  include:  Statement  of 
personal  history,  personal  data  (e.g., 
name,  address,  telephone  number  and 
social  security  number)  contained  on 
security  clearance  forms,  rosters,  lists, 
and  forms  for  record  container 
combinations  and  other  related  records. 
Also  this  system  contains  records 
concerning  Personnel  Security  Program 
for  positions  associated  with  computer 
systems  (Chapter  732  of  Federal 
Personnel  Manual).  Records  do  not 
contain  investigatory  materials. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  12127,  44  FR 19367; 
Executive  Order  12148,  44  FR  43239; 
Reorganization  Plan  No.  3  of  1978,  43  FR 
41943. 

PURPOSE(S): 

For  the  purpose  of  agency  official  use. 
based  upon  a  need-to-know 
requirement,  in  maintaining  office 
security  for  sensitive  data  and  facilities. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

An  employee’s  level  of  security 
clearance  may  be  reported  to  another 
agency  for  the  purpose  of  interagency 
security  administration. 

Additional  routine  use  may  include 
No.  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Mag-tape,  drum,  disc,  paper,  and 
index  cards. 

retrievabiuty: 

By  name  and  social  security  number. 
safeguards: 

Personnel  screening;  hardware  and 
software  computer  security  measures. 
Paper  records  rare  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  persoimel 
who  are  properly  screened,  cleared  and 
trained. 

retention  and  disposal: 

Retention  of  records  shall  be  for 
duration  of  employment.  Disposition  of 
records  shall  be  in  accordance  with 
FEMA  Records  Maintenance  and 
Disposition  System. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Inspector  General,  Federal  Emergency 
Management  Agency,  Washington,  D.C. 
20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 
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RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  copjes  from 
the  individual  to  whom  the  record 
pertains. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/IG-2 

SYSTEM  name: 

General  Investigative  Files. 

SECURITY  classification:  _ 

Limited  access. 

system  location: 

Federal  Emergency  Management 
Agency,  Office  of  Inspector  General, 
Washington,  D.C.  20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Any  individual  suspected  of 
violoating  any  criminal,  civil,  regulatory, 
licensing,  or  other  enforcement  laws, 
whether  Federal,  state,  local  or  foreign. 

categories  of  RECORDS  IN  THE  SYSTEM: 

The  subject  records  may  contain  any 
identifying  or  other  relevant  information 
on  subject  individuals  which  might 
relate  to  possible  violation  of  criminal, 
civil,  regulatory,  licensing,  or  other 
enforcement  laws,  whether  Federal, 
state,  local  or  foreign. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Executive  Order  12127,  44  FR  19367; 
Executive  Order  12148,  44  FR  43239; 
Reorganization  Plan  No.  3  of  1978,  43  FR 
41943. 

PURPOSES: 

For  the  purpose  of  preventing  and 
detecting  fraud  abuse,  conducting  and 
supervising  audits  and  investigations 
relating  to  programs  and  operations, 
informing  the  Head  of  the  establishment 


about  problems  and  deficiencies  relating 
to  programs  and  administration  and 
suggesting  corrective  actions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(a)  In  the  event  that  this  system  of 
records  includes  information  which 
indicates  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal, 
state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  , 
with  enforcing  or  implementing  the 
statute,  rule,  regulation  or  order  issued 
thereto;  (b)  a  record  contained  in  this 
system  of  records  may  be  disclosed  as  a 
routine  use  to  possible  sources  of 
information  in  connection  with  civil  or 
criminal  investigations  or  inquiries 
under  circumstances  where  it  is 
necessary  to  disclose  certain 
information  in  order  to  pose  a  question 
to  those  sources;  (c)  a  record  which  is 
contained  in  this  system  and  derived 
from  another  FEMA  system  of  records 
may  be  disclosed  as  a  routine  use  as 
specified  in  the  Federal  Register  notice 
of  the  system  of  records  from  which  the 
record  is  derived;  (d)  a  record  which  is 
contained  in  this  system  may  be 
disclosed  to  State  Insurance 
Departments  and  insurance  companies 
investigating  fraud  or  potential  fraud  in 
connection  with  burglary,  robbery  or 
flood  claims. 

Additional  routine  uses  may  include 
any  of  the  items  listed  in  Appendix  A, 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  and  card. 

retrievability: 

By  name  and  file  number. 

SAFEGUARDS: 

Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
buiding  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Investigative  files  are  retained  at  least 
5  years  after  completion  of  the 
investigation  and/or  actions  based 


thereon  or  until  the  office  determines 
that  the  records  are  no  longer  needed. 

The  files  are  then  transferred  to  the 
Federal  Records  Center  and  kept  for  an 
additional  10  years  and  then  destroyed. 
Index  and  cross-index  cards  are 
considered  permanent  or  until  the  office 
determines  that  they  are  no  longer 
needed. 

SYSTEM  MANAGER(S)  AND  ADDRESS:  - 

Inspector  General,  Federal  Emergency 
Management  Agency,  Washington,  D.C. 
20472. 

NOTIFICATION  PROCEDURE: 

The  major  part  of  this  system  is 
exempted  from  this  requirement  and  the 
access  and  contesting  requirement 
under  5  U.S.C.  552a  (j)(2},  (k)(l)  or  (k)(2). 
To  the  extent  that  this  system  of  records 
is  not  subject  to  exemption,  it  is  subject 
to  notification,  access  and  contest.  A 
determination  as  to  the  applicability  of 
an  exemption  as  to  a  specific  record 
shall  be  made  at  the  time  a  request  for 
notification,  access  or  contest  is 
received.  Inquiries  should  be  addressed 
to  the  system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure  ‘ 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

(1)  Federal,  state,  local  or  foreign 
government  agencies  concerned  with  the 
administration  of  criminal  justice  and 
non-law  enforcement  agencies  both 
public  and  private;  (2)  Members  of  the 
public;  (3)  Government  employees;  (4) 
Published  material;  (5)  Witnesses  and 
informants. 
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SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

The  Director,  Federal  Emergency 
Management  Agency,  has  determined 
that  this  system  should  be  exempted 
from  subsections  (cK3)  and  (4),  (d), 

(eKD,  (2),  (3),  {eK4)  (G),  (H),  and  (I), 

(e)(5)  and  (8),  (f)  and  (g)  of  the  Privacy 
Act  pursuant  to  5  U.S.C.  552a(j)(2)  and 
(k)(l)  and  (2).  Rules  have  been 
promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553  (b),  (c)  and 
(e)  and  have  been  published  in  the 
Federal  Register. 

FEMA/PER-1 

SYSTEM  name: 

Grievance  Records. 

SECURITY  CLASSIFICATION: 

Unclassibed. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  Office  of  Personnel, 

Washington,  D.C.  20472:  and  classified 
location. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  or  former  employees  who 
have  submitted  grievances  with  FEMA 
in  accordance  with  Part  771  of  the  Office 
of  Personnel  Management  regulations  (5 
CFR  771),  or  a  negotiated  procedure. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  contains  records  relating 
to  grievances  filed  by  agency  employees 
under  Part  771  of  the  Office  of  Personnel 
Management  regulations.  These  case 
files  contain  all  documents  related  to  the 
grievance,  including  statements  of 
witnesses,  reports  of  interviews  and 
hearings,  examiner’s  findings  and 
recommendations,  a  copy  of  the  original 
and  final  decision  and  related 
correspondence  and  exhibits.  This 
system  includes  files  and  records  of 
internal  grievances  and  arbitration 
systems  that  FEMA  may  establish 
through  negotiations  with  recognized 
labor  organizations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  1302,  3301,  3302,  E.0. 10577,  3 
CFR  1954vl958  Comp.,  p218,  E.0. 10987, 

3  CFR  1959-1963  Comp.,  p519,  agency 
employees  for  personal  relief  in  a  matter 
of  concern  or  dissatisfaction  which  is 
subject  to  the  control  of  FEMA 
management. 

PURPOSE(S): 

For  the  purpose  of  processing 
grievance  complaints. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  disclose  information  to  any  source 
from  which  additional  information  is 
requested  in  the  course  of  processing  a 
grievance,  to  the  extent  necessary  to 
identify  the  individual,  inform  the  source 
of  the  purpose(s)  of  the  request  and 
identify  the  type  of  information 
requested;  to  disclose  information  to 
another  Federal  agency  or  to  a  court 
when  the  Government  is  a  party  to  a 
judicial  proceeding  before  the  court;  in 
the  production  of  summary  descriptive 
statistics  and  analytical  studies  in 
support  of  the  function  for  which  the 
records  are  collected  and  maintained,  or 
for  related  work  force  studies.  While 
published  statistics  and  studies  do  not 
contain  individual  identifiers,  in  some 
instances  the  selection  of  elements  of 
data  included  in  the  study  may  be 
structured  in  such  a  way  as  to  make  the 
data  included  individually  identifiable 
by  inference;  to  disclosure  information 
to  officials  of  the  Merit  Systems 
Protection  Board,  including  the  Office  of 
the  Special  Counsel,  the  Federal  Labor 
Relations  Authority  and  its  General 
Counsel,  or  the  Equal  Employment 
Opportunity  Commission  when 
requested  in  performance  of  their 
authorized  duties;  to  disclose  in 
response  to  a  request  for  discovery  or 
for  appearance  of  a  witness,  information 
that  is  relevant  to  the  subject  matter 
involved  in  a  pending  judicial  or 
administrative  proceeding;  and  to 
provide  information  to  officials  of  labor 
organizations  reorganized  under  the 
Civil  Service  Reform  Act  when  relevant 
and  necessay  to  their  duties  of  exclusive 
representation  concerning  personnel 
policies,  practices,  and  matters  affecting 
work  conditions. 

Additional  routine  uses  may  include 
Nos.  1,  2,  5,  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  maintained  in  file 
folders. 

retrievability: 

By  name  of  the  individual. 

SAFEGUARDS: 

These  records  are  maintained  in 
lockable  metal  filing  cabinets  to  which 
only  authorized  personnel  have  access. 

RETENTION  AND  DISPOSAU 

These  records  are  disposed  of  3  years 
after  closing  of  the  case.  Disposal  is  by 
shredding  or  burning. 


SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel,  Federal 
Emergency  Management  Agency, 
Washington,  D.C,  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  procedure  above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by  (1)  the  individual  on 
whom  the  record  is  maintained;  (2) 
testimony  of  witnesses;  (3)  from  related 
correspondence  from  organizations  or 
persons. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Federal  Emergency  Management 
Agency — Appendix  A 

Introduction  to  Routine  Uses:  Certain 
routine  uses  have  been  identified  as 
being  applicable  to  many  of  the  FEMA 
systems  of  record  notices.  The  specific 
routine  uses  applicable  to  an  individual 
system  of  record  notice  will  be  listed 
under  the  “Routine  Use”  section  of  the 
notice  itself  and  will  correspond  to  the 
numbering  of  the  routine  uses  published 
below.  These  uses  are  published  only 
once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy, 
rather  than  repeating  them  in  every 
individual  system  notice. 

1.  Routine  Use — Law  Enforcement:  In 
the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out 
its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil. 
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criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  statute,  or  by 
regulation,  rule  or  order  issued  piu’suant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federal,  State,  local  or  foreign 
charge  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

2.  Routine  Use — Disclosure  When 
Requesting  Information:  A  record  from  a 
FEMA  system  of  records  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
State,  or  local  agency  maintaining  civil, 
criminal,  regulatory,  licensing  or  other 
enforcement  information  or  other 
pertinent  information,  such  as  current 
licenses,  if  necessary,  to  obtain 
information  relevant  to  an  agency 
decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit. 

3.  Routine  Use — Disclosure  of 
Requested  Information:  A  record  from  a 
FEMA  system  of  records  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  a  written  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

4.  Routine  Use — Grievance, 

Complaint,  Appeal:  A  record  from  a 
FEMA  system  of  records  may  be 
disclosed  to  an  authorized  appeal  or 
grievance  examiner,  formal  complaints 
examiner,  equal  employment 
opportunity  investigator,  arbitrator,  or 
other  duly  authorized  official  engaged  in 
investigation  or  settlement  of  a 
grievance,  complaint,  or  appeal  filed  by 
an  employee.  A  record  from  this  system 
of  records  may  be  disclosed  to  the 
Office  of  Personnel  Management  in 
accordance  with  agency’s  responsibility 
for  evaluation  of  Federal  personnel 
management. 

To  the  extent  that  official  personnel 
records  in  the  custody  of  FEMA  are 
covered  within  systems  of  records 
published  by  the  Office  of  Personnel 
Management  as  government-wide 
records,  those  records  will  be 
considered  as  a  part  of  that  government¬ 
wide  system.  Other  official  personnel 
.records  covered  by  notices  published  by 


FEMA  and  considered  to  be  separate 
systems  of  records  may  be  transferred 
to  the  Office  of  Personnel  Management 
in  accordance  with  official  personnel 
programs  and  activities  as  a  routine  use. 

5.  Routine  Use — Congressional 
Inquiries:  A  record  from  a  FEMA  system 
of  records  may  be  disclosed  as  a  routine 
use  to  a  Member  of  Congress  or  to  a 
Congressional  staff  member  in  response 
to  an  inquiry  of  the  Congressional  office 
made  at  the  request  of  the  individual 
about  whom  the  record  is  maintained. 

6.  Routine  Use — Private  Relief 
Legislation:  The  information  contained 
in  a  FEMA  system  of  records  may  be 
disclosed  as  a  routine  use  to  the  Office 
of  Management  and  Budget  in 
connection  with  the  review  of  private 
relief  legislation  as  set  forth  in  OMB 
Circular  No.  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

7.  Routine  Use — Disclosure  to  the 
Office  of  Personnel  Management:  A 
record  from  a  FEMA  system  of  records 
may  be  disclosed  to  the  Office  of 
Personnel  Management  Division 
concerning  information  on  pay  and 
leave  benefits,  retirement  deductions, 
and  any  other  information  concerning 
personnel  actions. 

8.  Routeine  Use — Disclosure  of 
Information  of  NARS  (GSA):  A  record 
from  a  FEMA  system  of  records  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records  Service 
of  the  General  Services  Administration 
in  records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

(FR  Doc.  80-23112  Filed  7-31-80;  8:45  am) 
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